SQUIGGLES & GIGGLES
CHILD CARE

"Your Personal Child Care Provider"
Kai S. Young

(313) 930-0315

Personalcare@yahoo.com

www.squigglesngiggleschildcare.net

Mission Statement
Squiggles and Giggles is an in-home Child Care providing quality, age
appropriate experiences for children ages 6 weeks to 5 years of age.
Our mission is to prepare children for success is kindergarten, school and
life by creating a quality early learning experience that fosters the social,
emotional, physical and intellectual development of children. We provide
genuine love and support in a safe and nurturing environment.

Our values
•
•
•

Quality care – practicing patience, taking time with parents and children,
and demonstrating love through age appropriate lessons and activities
Safe and nurturing environment – providing genuine love and support
and developing personal relationships
Education – preparing children for success is kindergarten, school and
life

The Quality Difference
The quality childcare services provided by Squiggles & Giggles is more than
babysitting. The program is licensed through the State of Michigan
Department of Human Services. All staff are trained to understand the value
of teaching children using age-appropriate strategies, activities and
materials.

State Licensing Requirements
Squiggles & Giggles is licensed and complies with all applicable licensing
regulations and standards. These standards relate to our home, staff, health,
safety procedures, nutrition, care giver to child ratios, and record keeping.
We believe that these standards are in the best interest of the children. Our
home is regularly inspected by state licensing officials.
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Daily Routine

























7:00 am - Greeting time
Upon arrival - Bathroom/ Diaper changing/Hand Washing
7:30am - Breakfast
8:00am - Tooth Brushing/Gum Wiping
8:15am - Message board
8:30am - Large-group time
9:00am - Bathroom/Diaper Changing/Hand Washing
9:15am – Am Snack
9:30am - Planning
9:40am – Outside time
10:40am - Cleanup
11:00am - Re-call
11:10am - Bathroom/Diaper Changing/Hand Washing
11:25am - Small-group time
11:35am – Cleanup/Bathroom/Diaper Changing/Hand
Washing
12:00pm - Lunch
12:30pm - Bathroom/Diaper Change/Hand Washing
1:00pm - Books & Rest
3:00pm - Bathroom/Diaper Changing/Hand Washing
3:15pm – Pm Snack
3:35pm - Outside time
Various Times – Departure
5:30pm - CLOSED

 Daily Routine subject to change without notice
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Curriculum

The High Scope Curriculum is a developmentally appropriate approach that
is centered and promotes active learning. It allows the child to progress at
their own speed. The High Scope curriculum not only helps young children
excel in literacy and cognitive learning but also to develop the fundamental
skills that help determine success in adult life.
Nondiscriminatory Policy
We respect the value and cultural of each family in our program. Our staff
works with each family to ensure that we provide care that is consistent with
their parenting style, i.e. toileting, celebration and dietary needs. For the
optimal development and learning of all children, we accept the legitimacy
of children’s home culture, respect (hold in high regard) the home culture,
and promote and encourage the active involvement and support of all
families, including extended and nontraditional family units.

We do not discriminate on the basis of race, religion, national origin, color,
sex, age, veteran status, or disability.

Inclusive Child Care Practices
Our goal is to offer inclusive care for children with special needs. Our staff is
committed to working with parents and their agency to prove
developmentally appropriate care to all children. We follow the American
with Disabilities Act with respect to enrolling children with disabilities.

Assessments and Communication
ASQ and COR Family Report We begin documenting your child’s
developmental journey at the initial enrollment. Parents are asked to
complete an Ages and Stages (ASQ) Questionnaire at the time of registration.
This form will provide your child’s teacher with insight into your child’s
current skill level. Documentation of your child’s developmental journey
continues through daily communication, observations, recording learning
experiences, and assessing your child’s development all through our
partnership with Brightwheel. Brightwheel is an on-line resource where the
families and the provider and have real-time communication with each
other. Teaches chart potty times, food served, activities, naps, incidents,
pictures, videos and messages on a daily basic. It is a great way for the
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families to be a part in their child’s day. Child Observation Record (COR) is
the tool used by teachers to create a portfolio of your child, which includes a
collection of observations, and documentation of experiences and
accomplishments in all developmental areas. COR assessments are
documented on the children twice a year. During the conference you will
review a portfolio of your child’s development along with a written
assessment from your child’s teacher. This is also an opportunity to speak
with the teacher about any concerns that you may have. Interim conferences
are always available at the parent’s request. If screening results reflect an
area of development that additional support would benefit your child’s
development, the teachers and director will provide a list of the resources
available and assistance with referral process.
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Enrollment Procedure
• Parent/Guardian will tour the facility and
interview with the director or director’s
assistant.
• Open enrollment is available if there are spaces. If no spaces
are available, your child’s name will be placed on a waiting list.

Admission Requirements
1.
2.

First Weeks Tuition

Completed admission forms

a) Child Information Record
b)Child In Care Statement/Receipt
c) Updated Shot record
d)

Signed Parent Handbook

e) Signed Enrollment Contract
f) Photo Permission Form
3.
4.

Copy of birth certificate
Copy of immunization record

*Important*: Changes in address, contact number, employment, and
emergency contacts must be reported to the facility immediately.

Hours
Hours of operation are 7:00am until 5:00pm – Monday through Friday.
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Holidays
Squiggles & Giggles is closed on the following holidays:
•
•
•
•
•
•
•
•
•
•

New Year’s Day
Dr. Martin Luther King’s Birthday
Good Friday
Memorial Day
Juneteenth
Independence Day
Labor Day
Thanksgiving Day
Day after Thanksgiving
Christmas Day

When a holiday falls on a Saturday or Sunday, Squiggles and Giggles
reserves the right to close to observe the holiday either the preceding Friday
or the following Monday. Tuition is still due for holidays.
Squiggles & Giggles is entitled to take three weeks of vacation during the
calendar year. One week is paid and two weeks are unpaid.
Squiggles & Giggles reserves the right to close for five (5) professional
development days during each calendar year. Parents are responsible for full
tuition payments during the days we are closed for the professional
development training.

Licensing Notebook
Squiggles & Giggles Child Care strives to offer a quality program for our
families. We maintain a licensing notebook that is available for parents to
review during our regular business hours. The notebook contains all licensing
inspections as well as any special investigation reports and related corrective
action plans. These reports, from the prior two years, are also available on the
childcare licensing website @ www.michigan.gov/michildcare.
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Parent/Guardian Volunteer
It’s very important to be a part of your child’s growth and development daily
here at Squiggles & Giggles. Children love when their parents or loved ones
join in and spend a little time in their classroom. Plus, it will give the families
an opportunity to see a small portion of what happens on a daily while your
children are in our care. Volunteering can consist of reading a few stories
during story time, helping serve breakfast or lunch, interacting with the
children during choice time or helping clean up at the end of the day. Parent
or guardians of all enrolled children will be required to volunteer a total of
only 4 hours per year at the Child Care facility. Two hours must be completed
between the months of January and June. The remaining 2 hours must be
completed between July and December. Each volunteer will be required to
sign an abuse/neglect statement and an acknowledgement of Squiggles &
Giggles discipline policy. We will also keep a copy of your driver’s license on
file. Parent’s will only be allowed into the childcare facility when there are NO
health and safety concerns. All volunteers must be fully vaccinated and show
a Covid-19 vaccination card that will be copied and placed on file. All private
information will be blocked out.
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TUITION
*Prices are subject to change without notice*
Tuition payments are due on Friday for one week in advance of service, unless
other arrangements have been made between the parent and the provider.
Tuition can be paid by credit/debit card, banking account, cash or auto
pay. Department of Human Services payments are also accepted, but you
(the Parent) are UTIMATELY RESPONSIBLE for childcare payment. DHS
payments only pay for a portion of the tuition costs. Parents are
responsible for paying their portion and any unpaid balance. If the copayment is not paid bi-weekly, it will be considered late and a late charge
will be added.
Squiggles & Giggles offers a family discount off tuition for siblings
enrolled.
As long as your child is enrolled in the Child Care, full tuition is due on your
scheduled payment day regardless of your child’s attendance or not.

Late Fees
For tuition NOT received on Friday by 5pm, there is an initial late fee of
$30.00 PLUS $15.00 per day thereafter. After the 3rd time paying the tuition
late, the family MUST enroll in auto pay in order to remain enrolled in the
Child Care program. Your child will not be able to receive care during the
following week until full tuition payments including late fees are made.
As much as I enjoy your children, please respect my time. Your child must be
picked up on time. There will be a $1.00 per minute late fee if you are late
picking up your child/children (starting at 5:01 pm).
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General Information

Adjustment Period
Your child’s first few weeks at day care can be a difficult time for both you
and your child.
We do our best to make you and your child feel comfortable. If your child
cries when you are leaving, we recommend that you inform your child of
your departure and go. Never sneak out. You are welcome to call us at any
time to check on your child. Most children stop crying by the time the
parent pulls out of the driveway. The adjustment period usually last a few
weeks.

Arrivals/Departures
Due to Covid-19 whenever possible, children will be picked up from the car
and escorted inside by a teacher on staff. Parents will check their child in
from their car. In case of an emergency, it is mandatory that he/she is
ALWAYS checked in daily. During pick up, the parent will call/message the
facility and your child will be brought to you while you remain in your car.
You will then check your child out for the day.
Under no circumstances will your child be released to anyone who is NOT
listed on the child’s information card. Valid Michigan identification must be
presented when picking up a child. Please be certain to notify the Child
Care facility if another person besides the parents will be picking up
the child from the child Care facility. If an approved pickup person’s
name is removed from the card, the name cannot be placed back on.
Squiggles & Giggles assumes no responsibility for any injury or harm to the
child who has been released to a person on the authorized child release list.

Parents must be aware that Squiggles and Giggles staff are not properly
trained to conduct assessments relating to intoxication or other impairment
and therefore assume no responsibility to assess the competency or
condition of any individual appearing to pick up a child. However, where
questionable child release situations occur, the provider has duty to
maintain its role as the child's advocate. And if an obvious intoxication or
other impairment exists, the provider has a duty to protect the child and
report such information.
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Custody Orders
Squiggles & Giggles staff respects the family's privacy. With respect to child
custody disputes, until custody has been established by a court order,
neither parent may limit the other parent from picking up the child, and the
provider will release the child to a known identifiable parent. The Child Care
director must be notified immediately of any changes in custody orders.
Certified custody orders must be immediately given to the Child Care
director.

Nutrition Plan
The purpose of our nutrition plan is to encourage and promote the health
and wellbeing of children through a healthy, nutritious diet. In particular,
through providing positive learning experiences during meal/snack times
where good nutritional foods and habits are developed in a happy, social
environment. Adequate nutrition for young children is important for growth
and development. Proper nutrition is required for all areas of a child’s
development, which includes physical, mental, social and emotional. All
parents are made aware of each meal served to the children by receiving a
weekly menu. This aids in the staff and parents communicating with each
other about the child’s likes, dislikes and areas of concern around healthy
eating. Nutritional education is also shared with the staff & families.
Educating the staff here at S&G as well as the families that we serve will set
the foundation for healthy living for the entire family. S&G participates in
Association for Child Development Food Program. We provide a positive
learning experience during meal and snack times where good nutritional
foods and habits are developed in a happy and social environment. Parents
are encouraged to participate in this approach to nutrition for their children.
Information, books and mealtime activities are shared with the families to engage
with children at home. All children arriving to the Childcare by 9:00 am will be

served breakfast, AM snack, Lunch and a PM snack.
Squiggles & Giggles will provide milk for breakfast, lunch and two snacks
with water throughout each day. Parents will provide formula or breast milk
for children up to the age of 12 months. S&G will provide whole vitamin D
milk for children between the ages of 12 and 24 months. 1% milk will be
provided for children from 25 months to 12 years of age. If there are dietary
needs, or allergies, it is the parent’s responsibility to notify both the center
director and the classroom teacher. Parents will need to supply any special
foods required. An Allergy Action Plan and a Medical Action Plan are
available and must be filled out if a child has an allergy or medical need.
Each child is served well balanced meals each day.
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Items from Home
We provide ample play equipment and seek to teach the children to share
the developmentally appropriate materials provided. We ask that you do not
send toys from home. It is impossible for us to keep up with toys from home,
or to be responsible for them. To keep germs to a minimum, please refrain
from leaving car seats, backpacks, blankets and other items from home.

Field Trips
Squiggles & Giggles will plan field trips as they become available.
Activities are also brought on Site for the children’s enjoyment.
Parent participation is mandatory for children 2 years and
younger for off-site trips. We will also mandate parents to attend
(regardless of age) with their child on a case by case situation. All
parents are encouraged to join us for the trips.

Notice of Withdrawal
The Provider must receive at least two weeks written notice prior to the
withdrawal of the child from childcare program. If for
any reason notice is not given in writing, the Parent will
be responsible for tuition for those two weeks.
In extreme circumstances, the Provider has the
right to remove a child permanently from the program
within a day notice for non-payment of tuition or
excessive behavior problems that might cause harm to
the other children or the staff. If disenrollment occurs the parent(s) will be
notified by meeting or mail, stating the reason for disenrollment.
Squiggles & Giggles will not hold your child/children’s space for more than
two weeks without a doctor’s excuse. If your child is absent for more than
two weeks, your child will automatically be withdrawn from the childcare
program.
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Contract Renewals
The Child Care Provider has the right to re-examine all contracts yearly to
determine if a rate increase is necessary. At that time, all costs of providing
high quality childcare services will be evaluated. A two-week notice will be
given to all parents if there is to be a rate increase.

Discipline and Guidance
We maintain a positive discipline policy, which focuses on prevention, redirection, love, consistency, and firmness. We stress the respect for other
people, and the respect for property.
Under no circumstances will there be any spanking, shaking, biting,
pinching, or any form of corporal punishment. Squiggles & Giggles staff will
never use any substance in a child’s mouth such as, but not limited to soap,
hot sauce or vinegar. We will never restrict a child’s movement by binding or
tying him or her. Verbal abuse such as name-calling, shaming, threatening
a child, using derogatory remarks will never be used as a form of
punishment. A child will never be confined in an enclosed area such as a
closet, locked room, box, or similar enclosure. Neither food nor sleep or
depriving a child of necessary toilet use will never be used as a means of
punishment. Time out will not be used for children under the age of 3.
If a discipline problem occurs that cannot be controlled. We will hold a
conference with the parents. Together, we will try to find a solution. If your
child’s behavior is causing harm to the children or our staff members you
will be called to pick your child up. If this behavior continues you will be
asked to permanently remove your child from the Child Care to find a place
that can more appropriately handle your child’s behavior.
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Health and Safety
Our staff practices health and safety procedures. Cleanliness procedures
will be practiced at all times (mealtimes, diapering, and bathroom times,
etc.). This will help stop the spread of illness, which is generally a concern
in large group care. All toys and equipment will be cleaned daily to help
keep germs and infections from spreading. Please review the Covid-19 policy
for a more detailed explanation of procedures.
We keep a smaller group size and better teacher: child ratio than what is
required by the State of Michigan in order to maintain extra safety and
higher quality of care for all children in our care.
Covid 19 Information
I would like to THANK all of you for your patience, understanding, and most
of all your co-operation during this unprecedented time. In order to continue
to maintain a safe and healthy learning environment, we must continue to
have open and honest communication with each other (which I greatly
appreciate) and even though I know it’s not easy, keeping your child home
when ill. Covid is STILL greatly affecting us and we must remember that so
we can continue making good decisions. Decisions that not only effect your
family but the families of ALL attending Squiggles & Giggles.
How You Can Help:
Be proactive about reducing the number of interactions that children have
with others by practicing physical (or social) distancing (staying at least 6
feet apart) to limit the spread of the coronavirus. In addition to physical
distancing
•
Stay home when you are sick. Any child with signs of illness will not
be allowed to return to Child Care until they are symptom free for 24 hours.
If a fever was present, the child must be fever free for 24 hours (without
fever-reducing medication) and improvement in other symptoms for 24 hours
before allowed to return.
•
Wash your hands often with soap and water for at least 20 seconds.
Sing the Happy Birthday song to help know when it has been 20 seconds. If
soap and water are not available, use alcohol-based hand sanitizers that
contain at least 60% alcohol.
•
Cover your coughs and sneezes with a tissue, and then dispose of the
tissue and clean your hands immediately. If you do not have a tissue, use
their sleeve, not your hands, to cover their coughs and sneezes.
•
Limit close contact with people who are sick, and avoid sharing food,
drinks, or utensils.
•
Clean and disinfect frequently touched objects and surfaces using a
regular household cleaning spray or wipes.
14 | P a g e

•
Under the State of Michigan requirement, children 2 years of age and
older, should wear a mask or face covering while in the Child Care.
Our necessary Actions:
All children with confirmed or presumed cases of Covid-19 should remain
out of Child Care for a minimum of 10 days in order to prevent the spread of
illness. A Covid test should be taken after 5 days of close contact with
someone who tested positive for COVID-19. “Close contact” means any
household member or being within 6 feet of the infected person for 15
minutes or more in a 24-hour period, even if wearing a non-medical face
covering; or having unprotected contact with the infected person’s body
fluids and/or secretions, for example, being coughed or sneezed on. In other
words, if you or your child has been exposed to anyone that has tested
positive for Covid-19, please communicate with me so we can do what is best
for everyone involved.

When Your child is Sick
Parents must be extra careful NOT to send their
child to day care if the child has any signs of the
following symptoms:
a) Elevated temperature of 100.0 degrees or higher. Child must be fever
free for 48 hours without medication before being allowed to return to
the program
b) Vomit free for 24 hours before your child can return to the program
c)
d)
e)
f)
g)

Diarrhea
Cough, Sore throat or hoarseness
Unfamiliar rash of any type
Body or head lice
Pink eye; Child has to be medicated for 48 hours before returning to
the program with a doctors note
h) Persistent runny nose
CHILDREN SHOULD NOT RETURN TO THE PROGRAM UNTIL THEY
ARE FREE FROM ANY ILLNESS
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If any of the above conditions exist, the child must be
checked by a doctor before the child can return to the
program. A doctor’s note must be on file in order for the child
to return. In the case of diagnosed ringworm, or
pinkeye the child must remain out of day care for the first 48
hours of treatment.

Medication

Medication will not be given without the instructions of the parent and
without clearing it with Squiggles & Giggles staff.
Prescription medication must have the pharmacy label indicating the
physician’s name, child’s name, instructions, and name and strength of the
medication and shall be given according to those instructions.
All medication shall be kept out of the reach of children and shall be
returned to the child’s parent or destroyed when the parent determines it is
no longer needed or it has expired. Squiggles & Giggles shall maintain a
record as to the time and the amount of medication given or applied, with
the exception of topical nonprescription medication of this rule, on a form
provided by the department or a comparable substitute approved by the
department. The signature of the caregiver administering the medication
shall be included.
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Smoking and Alcoholic Beverages
Smoking, vaping and alcoholic beverages are NOT prohibited on the
premises of the child Care facility.
Please refrain from smoking, vaping and drinking until you are off of the
premises.

Emergency Plans
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Serious Accident/Injuy or Illness Plan
1. Staff member will stay with the child, help the child stay calm, and quiet.
Administer first aid/CPR as necessary.
2. Staff member will contact emergency personnel if necessary. Contact
parent.
3. Staff member will stay with other children and reassure them and keep
them calm and occupied.

Tornado Plan
1. The tornado alarm will sound
2. Children, child information cards, and attendance records will be taken to
the north wall of the facility. Children will sit alongside the wall.
3. Staff member will take attendance to account for all children.
4. All will remain at the “safe” location until children are picked up by a
parent or it is safe to re-enter the facility.

Fire Plan
1. The fire alarm will sound
2. Staff member(s) will take all children, child information cards, and
attendance records to the “safe” location outside of the Child Care program.
3. Staff member will take attendance to account for all children.
4. Staff member will contact the fire department
5. All will remain at the “safe” location until children are picked up by a
parent or it is safe to re-enter the facility.

Power Outage
1. Staff member will check the circuit breaker
2. Contact power company to determine if the problem is wide spread or
localized. IF RESTORATION TIME IS UNKNOWN OR MORE THAN 2 HOURS
staff member will immediately close the child care, contact parents and
children MUST be picked up.

Gas Leak
In the event a gas leak is detected at the home or in the immediate vicinity,
the home will be evacuated immediately according to fire emergency
procedures and follow the instructions of emergency responders.
Water Main Break
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In the event of a water main break or total loss of water at the home for any
reason, the child care will close. The staff member along with emergency
responders will determine if the home needs to be evacuated or if the
children can shelter-in-place until parents can arrive for pick up. In the case
of evacuation, fire emergency procedures will be followed.
Winter Storm
Should a winter storm arrive while children are in care the staff member will
determine if the child care can stay open or if it must close. If the child care
must close the staff member will begin contacting parents to notify them
that their child needs to be picked up as soon as possible.
Lockdown/ Shelter In Place
In the event that a lock down of the home must occur, such as for an
intruder or dangerous situation near the home, make an announcement to
any other staff members of the lockdown and call 911 to report the
emergency.
1. Get the emergency bag and bring children to the “safe” spot.
2. Shut and lock doors.
3. Take attendance to account for all children in attendance. Keep the
children calm and quiet.

Child Care Interuptions
Squiggles & Giggles is committed to serving our families despite weather
variations. However, there are occasions when the severe weather or other
events prevent the school from opening. Please plan for the Child Care to be
open at the regularly scheduled time unless notified by the director of a
closure. Parent should arrange alternative emergency childcare for these
situations. In the event that we HAVE to close due to unforeseen
circumstances, parents are still responsible to pay their tuition for the first 5
days. If closure lasts more than 3 days, Squiggles and Giggles will not
charge parents for the remainder days closed.

POLICY AGREEMENT
Please carefully read, sign and return the following form to the Childcare
director. I have read the Squiggles & Giggles Parent Handbook and agree to
abide by all the policies and procedures therein.
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I agree to pay the following tuition amount and understand that these may
change depending on schedule and rate adjustments during the course of
enrollment.
Starting Tuition_____________ I choose to pay: Weekly______Bi Weekly_______
Monthly ______
Start Date _____________________
Schedule/Days_________________________________Hours_____________________
Children’s Name__________________________________________________
Parent/Guardian Signature:_______________________________________
Date:_____________________
---------------------------------------------------------------------------------------------Discipline & Guidance
I have read and agree to the Discipline and Guidance Policy for Squiggles &
Giggles Child Care.
Parent/Guardian Signature: _________________________________
Date: ___________________

Photography & Videography
I understand that photographs/videos of the children in our programs may
appear in newspapers, magazines, brochures, publicity materials and/or
educational trainings. Your child’s photo may also be posted in our
program, on our childcare website site and Instagram page. I understand
that they are to be used without compensation.
Parent/Guardian Signature: __________________________________
Date: ___________________
Thank you for selecting Squiggles & Giggles as your Child Care Provider!!
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Thank you in Advance for your partnership in your child’s growth
and development!
Kai S. Young
Owner/Director

Your personal Child Care Provider
(313) 930-0315
E-mail address: Squiggles.giggles@yahoo.com
Instagram: SQUIGGLES.GIGGLES_
Facebook: Squiggles & Giggles Child Care LLC
Website: www.squigglesngiggleschildcare.net
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